
 

Instructions for Club Competition Registration on RAMP 
Ontario Artistic Swimming 2025-2026 Events 

 

Description Screen View 

Log in to your RAMP club admin account. 

 

On the left menu, click “Competitions” to open the sub-menu, and 
select “Admin Competition Registration”. 

 



 

Once in the Admin Competition Registration section, click “Add 
Registration” to begin registration for a new competition. 

 

To begin, enter your name and birthdate, and click “Search 
Registrant”. If you have registered in RAMP, your information will 
auto-generate.  
 
If you have not registered in RAMP, you will need to input your 
information as the registrar. The email provided will be used for 
any additional correspondence needed on registration. 

 

Scroll down to the “Competitions” tab. Select “Provincial Body” 
(Ontario Artistic Swimming) as the creator, and select the event 
you will be registering for from the competition menu.  
 
Once you’ve selected the correct competition, hit “Submit” to 
begin your registration. 



 

 

Note: After adding members to your roster and entries to events, 
you will see the word “Inactive” next to an athlete or coach’s name. 
This means that changes have not been saved yet in your 
registration. To save your work after creating your roster, scroll up 
to the top menu and select “Update Submission”.  
 
Once updated, your balance will now change to reflect any events 
entered, including individual athlete fees. 

 

Begin by adding your club’s athletes to your roster. Athletes placed 
“on the roster” for a competition indicates that they will be entered 
in at least one competition event, and will have the athlete fee 
applied to them 
 
Athletes can be placed on the roster using two methods: 
 

1)​ Expand the “Select Club Registrations to Add to Events” 
menu to see the full list of your club’s registered athletes. 
Select all athletes you would like to add to the roster, and 
hit “Submit” to add. You should now see these athletes 



 

listed under the “Roster” menu. 
 

2)​ Under the “Roster” menu, begin by typing the name of an 
athlete. If they are registered, their name will 
auto-generate as a result. Select the athlete’s name and 
click “Add New Player” to add. You should now see these 
athletes listed under the “Roster” menu. 

 
Continue this process until you have added all of the athletes 
attending the competition. Make sure to update your submission 
before moving on to the next step. 

 

Next, add your coaches to the roster under the “Staff” menu. 
 
Using the same method as adding athletes, begin by typing the 
name of a coach. If they are registered, their name will 
auto-generate as a result. Select the coach’s name and click “Add 
New Staff” to add. You should now see these athletes listed under 
the “Roster” menu. 
 
Continue this process until you have added all of the coaches 
attending the competition. Make sure to update your submission 
before moving on to the next step. 

 

To enter Figures, Elements  & Skills Assessment Events: 
 
Scroll down to the “Create Individual Entries” tab to see all 
available events. If you would like to sort events by age group, use 
the “Age Group” menu to select the category you are looking for. 
 
To add entries to an event, select the “Participants” button beside 
the event name. Once in the participant menu, check all those 
athletes who will be competing in the event, and then click 
“Submit”.  



 

 
You should now see all of the athletes you’ve entered into the 
event under the event header. 
 
Continue to add athletes to each event until you have completed 
your registration list. Make sure to update your submission 
periodically to avoid losing any data. 

 



 

To enter Routine Events: 
 
Scroll down to the “Create Team Entries” tab to see all available 
events. If you would like to sort events by age group, use the “Age 
Group” menu to select the category you are looking for. 
 
To add an entry to an event, select the “Participants” button beside 
the event name.  
 
Once in the participant menu,  add all athletes in the routine under 
“Team Roster”. For Duet or Team events, use the CRTL key to 
select multiple athletes. 
 
Next, add any alternate swimmers to the routine under “Substitute 
Participants”. If the routine has not designated their alternates 
yet, please include all athletes in the team roster to be designated 
at a later time. 
 
To add coaches, move to the “Staff” header and select the coaches 
for that routine.  
 
If you would like to, add a team nickname to the submission (ie. 
Jungle Team, Aqua Team, B Team, etc.), list it in the “Team” box at 
the top of the menu. 
 
Once you’ve completed adding the information for your routine, 
click “Submit” You should now see the routine you’ve entered 
under the event header. 
 
Continue this process for each routine your club will be entering 
into the competition until complete. Make sure to update your 
submission periodically to avoid losing any data. 



 

 

Once complete, make sure to update your submission once again 
to save your registration information. 
 
Your balance should now have updated to include individual 
athlete fees, as well as any individual event entry fees.  
 
You are now free to leave the page.  



 

Before the deadline, you can return to this registration and update 
as many times as you like.  
 
Any active registration files can be found on the “Admin 
Competition Registration” page.  
 
To view your roster in list format, select “View Roster”. 
 
To edit your registration, click the navy edit icon to return to the 
registration builder page. 

 



 

Please ensure that payment is made only after your final 
registration has been submitted to avoid over or under paying. 
 
Payment can be made online by credit card (this can be done in 
the RAMP system by clicking “Add Credit Card Payment”), or offline 
by e-transfer or cheque. For any support making offline payments, 
please reach out to Sue Marnica-Wall at 
smwall@ontarioartisticswimming.ca. 

 

For any questions or technical support, please reach out to Lauren 
Lindner at llindner@ontarioartisticswimming.ca. 

 

 


